
Honey Brook Township 

Board of Supervisors Approved Workshop Meeting Minutes 

April 7, 2021 

 

 

Call to Order  

The meeting was called to order at 7 p.m. by Supervisor Chairperson Tracy Olsen.  Also in 

attendance were Supervisors Travis Stacey and John McHugh who participated via Zoom. 

Township Manager Steven Landes was also in attendance. 

 

Announcement 
Tracy Olsen announced that due to the ongoing health concerns caused by COVID-19 this meeting 

is also being held electronically and recorded on the Zoom meeting platform.   

 

Open Forum 
 

Business 

1. Steve Landes reviewed the Supervisors April 14, 2021 draft meeting agenda with the Board. 

 

2. Steve Landes reviewed options available, coverage and expected expense to renew the 

Employee Health Coverage for five full-time employees for the May 1st deadline.   

 

Following review and discussion Travis Stacey made a motion to renew the employees’ benefits 

with both Capital Blue Cross and Ameriflex with the same plans, seconded by John McHugh.  

All in favor.  Motion carried. 

 

3. Park Pavilion Rentals 

Steve Landes reported that some municipalities have started accepting pavilion reservations 

with limited occupancy limits to ensure there is sufficient room for social distancing.  Other 

have elected to continue prohibiting renting all facilities.   

 

The Board discussed whether to open rentals, if reduced occupancy limits should be required 

and what changes could be made to encourage distancing.  Following discussion the Board 

elected to continue prohibiting pavilion rentals but noted this topic should be reviewed at 

workshops. 

 

4. Discuss Township Municipal Building Meeting Room Rentals 

Steve Landes recommend that rentals of the building continue to be prohibited which was 

unanimously approved by the Supervisors.   

 

5. Employee Office Hours:  The Supervisors  revisited the idea of modifying staff office hours in a 

way to limit employee exposure to COVID-19 without changing hours that the Office is open  

 

Following discussion of a few options the Supervisors asked the manager to work with staff to 

try a revised scheduling plan. 

 

6. Proposed changes to the Fee Schedule designed to penalize those who don’t obtain zoning, 

building and other types of permits and also those who don’t pay for their annual renewals 

(kennels, home occupation, mobile home parks, etc.) during the flat payment period. 

 

The Manager reported that the Township has a significant problem with property owners who 

ignore their responsibility to obtain needed permits before starting on a project.   A large part of 

the problem is because if “caught” the Township only has two options: issue the permit at the 
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same cost it would have been if the property applied before the project or the Township could 

immediately cite the individual for the violation which is not routinely done or recommended.  

In order to encourage property owners to obtain permits in advance rather than taking their 

chances, I recommend that financial penalties be built into the fee system.  Many municipalities 

double permit fees when a person is caught starting or finishing something without a permit. 

 

If the opportunity to obtain the permit at the extra cost is not enough then the Township will 

continue the practice of filing a citation with the District Court.  

 

Like permits, license renewals are also problematic.  Currently the Township notifies everyone 

who has a due for renewal by mail.  Unfortunately many people choose to ignore the mailings 

which typically result in more mailings.   

 

Proposal: If the fee is not received by the due date then a the fee is increased by 50% and a letter 

goes out notifying the property owner that if the license is not renewed or cancelled by a new 

date a citation will be issued.   

 

Following discussion, the Supervisors instructed the manager to have the Solicitor draft the 

needed changes needed to institute these changes for review. 

 

7. Twin Valley Little League Opening Day is scheduled on Saturday April 10 at 9 a.m.   

 

Adjourn 

There being no additional business to be brought before the Board, the meeting was adjourned at 

7:50 pm. 

 

 

Respectfully submitted, 

 

 

Steven C. Landes 

Township Manager / Secretary 


